University High School

Teacher/Office Assistant Request

Procedures:

1. A student may elect to spend one of his/her six required daily classes assisting a teacher or working in a school office.

2. This is a mutual agreement on contract between a teacher/supervisor and the student.  The student agrees to be on time daily to perform tasks given by their supervisor.

3. No credit will be given.  A student will receive a quarterly report of either satisfactory or unsatisfactory.  An unsatisfactory report may cause the contract to be revoked.

4. This completed form must be returned to the Counseling Center within the first three days of the semester.

Date:


Student:

Grade:
10
11
12

Position (select one):
Teacher Assistant

Office Assistant


Sponsor/Teacher:


Term (circle one):
Full Year
Fall Semester
Spring Semester


Time/Class Period:

Room Assigned:


Brief Description of Duties:


Approval Signatures:

Student

Date:


Parent/Guardian:

Date:


Instructor:

Date:


Counselor:

Date:


Completed form must be returned to your counselor within the first three (3) days of a semester.
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