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Essential School Structures

Admissions
Agenda:
Review all student applications
Make recommendations regarding all student applications
Rank all student applications
Structure:
An Admissions Committee comprised of:
Principal
Activities Director
Guidance Counselor
Two Coaches/Sponsors (Appointed by Keystone)
Two Keystone Representatives
Registrar
Procedures:

Applications are available in January of each school year

Completed applications are due sometime toward the
beginning of March

Registrar sorts applications according to demographic/regional
categories

A committee of students, selected by the principal (including a
greater number from the freshman and sophomore
classes) will be asked to pre-screen the list of applicants,
giving concerns, in writing, to the principal

Admissions Committee meets to review all applications.
All applications are ranked at this time

Freshman and available upper class places are offered to
students. Replies (deposit and birth certificates) due
within one month.

Registrar contacts those families who do not respond within
that month

Places still available are offered to the “next” candidate. This
process will continue until all places are filled
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Faculty Search Process

Agenda:
Review applications
Interview applicants
Recommend appointment
Structure:
Search Committee comprised of:
One Keystone Representative
Representatives from Departments
Administration liaison
Procedures:

Pilot Program. Upon receipt of review from 1996 pilot search committee, Keystone will
consider approving the structure for further use



























